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School Policy

Attendance Strategy

This policy has been formulated by St. Declan’s National School and is guided by
relevant legislation such as the Education (Welfare) Act (2000) to inform Teachers,

S.N.A.s and parents of St. Declan’s N.S. Attendance Policy.
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1.Introduction

All partners in St.Declan’s National School are committed to providing a supportive

learning environment that will promote children’s learning and encourage regular

school attendance. Teachers will provide a positive well structured learning

environment so that children feel welcome and comfortable at school. We believe

good school attendance is vital to success . As far as possible, we aim to have full

attendance from all of our pupils. Irregular attendance is discouraged and the school

will take steps to support children whose attendance is unsatisfactory.

2. Rationale 
The Board of Management wishes to comply with legislation, such as: The Education

Act, 1998 and The Education (Welfare) Act, 2000. The Board of Management wishes

to promote and encourage regular attendance as an essential factor in our pupils'

learning. The Board wishes to clarify the role of TUSLA in promoting school

attendance.

In St. Declan’s we will endeavour to enable every pupil to actively participate in all

school activities. Regular attendance helps to create a stable learning environment

for all pupils, and the school hopes to promote cooperation among pupils,

parents/guardians and staff in maintaining a high level of regular attendance through

the school year.

3.The aims of our attendance policy are to:

● Provide a warm, welcoming and supportive learning environment for our

pupils, one in which they are valued and respected and in which provision is

made for the learning needs that pupils may have.

● Encourage pupils to attend school regularly and punctually.

● Promote the importance of school attendance among children and parents

generally.

● Highlight the vital role that parents can play in ensuring regular school

attendance.
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● Ensure that parents are aware of their responsibilities with regard to school

attendance.

● Identify pupils who may be at risk of developing school attendance problems.

● Ensure that the school has procedures in place to promote

attendance/participation.

● Ensure that regular contact is maintained with parents of pupils whose

attendance is unsatisfactory.

● Identify and remove, insofar as is practicable, reasons for obstacles to school

attendance.

● Acknowledge good school attendance.

4.Punctuality
School begins at 9.15 am. All pupils are expected to be on time. The school will

contact parents/guardians in the event of pupils being consistently late. The Principal

is obliged under the Education Welfare Act, to report children who are persistently

late, to TUSLA.

5. Strategies for promoting good school

attendance
● The Board of Management is committed to providing a positive school

atmosphere, which is conducive to promoting good school attendance.

Parents/guardians are consulted in drafting and reviewing policies  (through

the Parents' Association) with the aim of promoting a high-level of

co-operation among the school community. The teaching staff collaborates in

the planning and implementation of the primary school curriculum, so as to

provide a stimulating learning environment for all pupils. 

● New entrants and their parents/guardians are invited to engage in an

induction process, through which the school's policies and procedures in

relation to attendance are explained. There is a focus on the value of regular

attendance and on the importance of developing good attendance habits from

Junior Infants onwards. 
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● Every September we inform all parents in our school newsletter of the

importance of good attendance and punctuality.

● Our homework policy, drawn up in consultation with parents/guardians, clearly

outlines the school's expectations in terms of the

quantity /quality of homework presented. There is a consistent approach to

homework throughout the school.

● The 1999 curriculum, insofar as is practicable, is flexible and relevant to the

needs of the individual child. The school will promote development of self

esteem and self-worth in the children through the SPHE programme.  Support

for pupils, who have special educational needs, are in place in accordance

with Department of Education guidelines.

● A special reward system is in place to promote good attendance at school.

Children with full attendance for the academic year are awarded medals and

certificates the following October.

● At our monthly assemblies the class with the highest attendance level from

each class stream is acknowledged and awarded extra Golden Time. We also

acknowledge individuals whose attendance has improved.

● Our school website promotes good attendance by displaying the class (per

stream) with the highest attendance level for the month

● Irregular attendance and punctuality is monitored and investigated promptly..

The assistance of TUSLA Officers will be utilised where necessary in serious

cases of poor attendance.  Pupils with a poor attendance record will, insofar

as is practicable, be supported in an effort to improve their attendance.

● A calendar is published in June for the coming academic year to allow families

to plan holidays, breaks etc during school holidays and avoid  possible

absences from school during term time.

● A record is kept of pupils who arrive at school after the appointed time or

leave the school early.It is recorded on our internal school database Aladdin.

● School attendance is monitored throughout the year. Where absences have

exceeded 10 days by November 1st, parents are informed in writing. This

process is repeated on February 1st if absences have exceeded 15 days.

Children who have missed 20 days or more by the end of the year are

informed of this in writing. This information is also passed on to TUSLA.
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6. Roles and Responsibilities
All staff have an input into the implementation of the policy under the guidance of the

Board of Management. Class teachers record individual patterns of attendance and

the Principal /Deputy Principal processes the returns to TUSLA.

The role of the principal is to:

● Ensure that pupils' records are maintained in accordance with regulations.

● Acknowledge good and improved attendance.

● Insofar as is practicable, promote the importance of good school attendance among

pupils, parents and staff.

● Inform parents of the educational impact of removing students from school on a

regular basis.

● Inform parents of a decision to contact TUSLA of concerns regarding a pupil.

● Ensure that pupils' records are maintained in accordance with regulations.

● Acknowledge good and improved attendance.

The role of the Attendance Coordinator is to:

● Use our internal Aladdin system to monitor trends and patterns in attendance. The

Attendance Coordinator will identify specific times of the school year when

attendance levels are lower. In doing so they will be able to monitor the attendance

of vulnerable groups or individuals.

● Identify children with consistently poor patterns of attendance and support these

individuals to improve attendance/punctuality. This will include targeting

approximately five children for intervention each year. In addition, meetings with the

pupil or their parents, creating targeted support and/or liaising with the Education

Welfare Officer for intervention may be necessary.

● Inform TUSLA, if a pupil has been absent for 20 or more days during the course of a

school year, has had  irregular attendance which is a cause for concern or has been

suspended for a period of six or more days.

● File returns to NEWB as required
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● Where absences have exceeded 10 days by November 1st, inform parents in

writing/via email. Repeat this process by February 1st if absences have exceeded 15

days. Children who have missed 20 days or more by the end of the year are

informed of this in writing. This information is also passed on to TUSLA.

● Include attendance data on reports when a pupil is transferring to post primary

schools/ other primary schools in line with Data Protection Requirements and

Section 20 of the Education (Welfare) Act (2000)

The role of the class teacher is to:

● Maintain the school attendance records in accordance with procedure.

● Keep a record of explained and unexplained absences.

● Encourage pupils to attend regularly and punctually.

● Inform the Principal of concerns s/he may have regarding the attendance of any

pupil.

● Inform the parent(s) at the Parent Teacher Meeting of their child’s attendance record

and punctuality. Discuss any concerns or issues parents may have regarding

attendance and punctuality.

● Include the total number of absences on the Annual report.

The role of TUSLA is to:

● Promote and foster in our school community , an appreciation  of the benefits to be

derived from education,

● Promote and foster an environment that encourages children to attend school and

to participate fully in the life of the school,

● Assist children and parents of children who are not attending school on a regular

basis,

● Assist schools in drawing up strategies and programmes aimed at preventing

non-attendance in schools.

● Ensure regular and punctual school attendance.

● Work with the School and TUSLA to resolve any attendance problems;

● Notify the school in writing/via email of any planned absences during the school

year. Only absences relating to activities organised by the school or in which the

school is involved can be authorised by the principal (Section 21(9) of Education
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(Welfare) Act 2000). Therefore the school cannot give permission for holiday

absences during term time.

The role of parents/guardians is to:

● Show an interest in their children’s school day and their children’s homework.

● Encourage children to participate in school activities.

● Praise and encourage their children’s achievements.

● Inform the school in writing of the reasons for absence from school. Parents or

guardians are contacted when reasons for absences are unexplained or have not

been communicated. This happens through Aladdin Connect.

● Ensure, insofar as is possible, that children’s appointments (with dentists etc), are

arranged for times outside of school hours.

● Contact the school immediately, if they have concerns about absence or other

related school matters.

● Notify the school in writing/email if their child/children, particularly children in junior

classes, are to be collected by someone not known to the teacher.

The role of the pupil is to:

● Attend school regularly and punctually.

● Inform staff if there is a problem that may lead to their absence.

● Give written absence notes from parents to their class teacher.

● Pass school correspondence to their parents promptly.

7. Success Criteria

● An improvement in annual attendance rates.

● The promotion of awareness of the importance of School attendance among all

school partners.

● Progress on a reduction in the number of unexplained absences.
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8. Ratification and Review

The policy was ratified by the Board of Management on the 1st February 2022. It will

be appropriately communicated to members of the school community and made

available on our school’s website.

Signed and dated:

Mr. Noel Curtin Mr. Cian Kearins

Chairperson of the Board of Management Principal/Secretary to the Board of Management

Date: 1/2/2022 Date: 1/2/2022
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