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St. Declan’s N.S. Code of Behaviour Policy  

This policy was formulated by St. Declan’s National School and is guided by the 

relevant legislation in the code of behaviour guidelines issued by NEWB and the 

Anti Bullying Procedures for Primary and Post Primary Schools 2013 to inform staff 

and parents of St. Declan’s of our Code of Behaviour Policy.  
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1. Mission Statement                                                           

Our school cherishes all pupils equally.  We aim, with the involvement and co-

operation of the entire school community, to assist each child to reach their full 

potential as individuals. 

 

2. Rationale 

All partners in St. Declan’s N.S. recognize the importance of a Code of Behaviour in 

fostering a good learning environment and a pleasant atmosphere.  This will result in 

a happier pupil, higher standards and a framework where pupils can derive maximum 

benefit from their years in our school. 

 

Our Code of Behaviour facilitates a pleasant and positive atmosphere, representing 

the values and aims of all partners in the school community. 

 

To be effective, our Code of Behaviour must be based on respect and consideration 

for pupils, parents, teachers, and all others who are involved in the workings of St. 

Declan’s N.S. 

 

We endeavour to create a positive atmosphere within the school. We have high 

expectations for all our pupils and we appreciate the uniqueness of each child.  We 

appreciate the importance of an attractive physical environment in terms of our 

individual classrooms, school building and grounds in implementing a successful 

Code of Behaviour. 

 

Our code will be positive in orientation and good behaviour will be commended 

regularly.  In St. Declan’s N.S. we value achievement in its broadest sense, both 

academic and non-academic. 

 

Our policy will clearly outline the measures which will apply when inappropriate 

behaviour occurs.   Rules will be few and fair, easily enforced and positively stated.  
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The Principal/Deputy Principal will visit classrooms regularly to comment on good 

behaviour and to be of assistance to staff as they implement the Code of Discipline. 

 

While the staff recognizes that the code is only effective if it is enforced fairly and 

consistently, teachers may take into account circumstances which may affect pupil 

behaviour. The co-operation of parents/guardians is most helpful in dealing with 

pupils who continuously disregard the Code of Behaviour 

 

3. Aims 

1. To help each pupil develop to his/her full potential. 

 

2. To approach our Code of Behaviour in a positive frame of mind, by providing 

our pupils with a clear and consistent set of rules that will foster respect and 

courtesy in our school. 

 

3. To promote positive behaviour and self-discipline recognizing the differences 

between children and the need to accommodate these differences. 

 

4. To create an atmosphere of respect, tolerance and consideration of others. 

 

5. To enhance the learning environment and allow the school to function in an 

orderly way where children can make progress in all aspects of their 

development. 

 

6. To ensure that the system of rules, rewards and consequences are 

implemented in a fair and consistent manner throughout the school. 

 

7. To assist the parents and children in understanding the systems and 

procedures that form part of the Code and to seek their co-operation in the 

application of these procedures. 
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4. Implementing our Code of Behaviour 

Promoting positive behaviour is the main goal of the code. The staff will highlight 

positive aspects of pupil behaviour and work at every opportunity either individually or 

on a class basis. 

 

Children have an inherent need for a safe and secure environment. Teachers model 

positive behaviour, by treating children and adults with respect and building up a 

positive relationship with pupils. 

 

In general, children react well to routines and boundaries. Establishing and 

maintaining rules and routines in the classroom has been shown to promote positive 

behaviour. 

 

 

Ideas for prompting positive behaviour: 

 

 Involve children in the preparation of classroom rules. 

 Careful lesson planning. 

 Good class routines. 

 Help pupils to recognize and affirm good behaviour. 

 Explore with pupils how they should treat each other. 

 Pupil work and behaviour is praised in class. 

 A favourable comment or note to parent. 

 Reward system for good behaviour. 

 Assemblies. 

 These systems are more likely to motivate students when they are meaningful 

and the pupil understands what the reward is given for.  Care is needed to 

ensure that rewards do not become the goal of learning, do not result in 

unhelpful competition, are not repeatedly awarded to the same students and 

do not seem unattainable to some students and as a result de-motivate them. 
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Example of Rewards: 

 Homework Pass. 

 Subject Pass. 

 Table rewards. 

 Extra yard time 

 Stickers. 

 Ticking chart 

 Book/copy with stamps.  Reward when certain amount is achieved. 

 Lucky dip  

 Golden Time 

 Class Dojo 

 

5. School Rules 

Teachers will initially implement a variety of strategies designed to promote good 

behaviour.  Every effort has been made to develop a clear and simple set of rules 

which are positively stated and easily enforced.  

All classroom rules are kept simple and are easily understood by all.  They will be 

displayed clearly in each classroom. Different classroom rules are spoken about at 

our monthly assemblies.  

Consequences will be applied according to the gravity of the incident in question, with 

due regard to age and emotional development. 

 

 

Behaviour in class 

 Listen to others and wait my turn to speak. 

 I will remain in my seat, unless instructed otherwise. 

 Arrive to school on time, wearing a complete school uniform/tracksuit. 

 Respect the property of the school and its pupils. 

 Complete all assigned work, including homework. 

 Be truthful, obedient and respectful at all times. 
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General rules throughout the school 

  

 I know that electronic devices must be switched off and kept in school bags 

and if switched on, they will be confiscated for 2 days to be collected by a 

parent/guardian. 

 In the interest of safety, I know that chewing gum, looped earrings and other 

facial jewellery must not be worn to school.  

 I will take only school related items to school no gadgets, games, dangerous 

instruments etc. 

 I will leave all school equipment in my classroom at break time 

 I am proud to be a St. Declan’s pupil and I will do nothing to damage its good 

name wherever I may be. 

 

Revised Yard Rules February 2019  

 

 We play safely (Kind hands, feet + words!) 

 We are respectful to staff and pupils  

 We line up quickly and safely  

 We only leave the yard with permission  

 We help keep St. Declan’s a bully-free zone 

 

6. Consequences 

  

The purpose of consequences and other strategies is to promote positive behaviour 

and to discourage inappropriate behaviour. Consequences will be applied according 

to the gravity of the incident with due regard to age and emotional development. The 

following sanctions have been agreed by all the school partners. 

While the stages are seen as being followed in a particular order, it may be necessary 

to move quickly to later stages when dealing with more serious cases (based on the 

type of inappropriate behaviour or multiple incidents). Also, if a pupil is deemed to be 

at risk of harm at any stage the staff should consult and be guided by the school’s 
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child protection policy and guidelines as outlined in Children First and the Child 

Guidance Act. At all times staff work to support the pupils who are affected by 

bullying. 

When analysing incidents of bullying behaviour seek answers to questions of what, 

where, when, who and why.  This should be done in a calm manner, setting an 

example in dealing effectively with conflict in a non-aggressive manner. (Appendix 1) 

If a group is involved, each member should be interviewed individually and then they 

should meet as a group.  Each member should be asked for his/her account of what 

happened to ensure that everyone is clear about what everyone else has said. 

 

Stage One 

 Non-verbal reprimand. 

 Reasoning with pupil. We encourage the use of restorative questions in St. 

Declan’s (Appendix1)  

 Verbal reprimand including advice on how to improve 

 Time out on yard 

 Supervised detention at break times  

 Temporary separation from peers within/outside of class.  

 School privileges may be withdrawn 

 

Stage Two 

 From this point teachers are asked to keep a record of the inappropriate 

behaviour and any strategies used to resolve the problem. Records should be 

clear, honest and accurate accounts of all relevant matters, in chronological 

sequence, including details of inappropriate behaviour meetings/discussions 

with child(ren) and/or attempted resolutions/interventions. Yard duty record 

books may be used as proof of evidence if the inappropriate is occurring on 

yard. 

 Pupil may write an account of incident.(Appendix 2). This is recorded by the 

class teacher. 

 Principal/Deputy Principal will be informed of the inappropriate behaviour to 

date and the steps that have been taken.   



 9 

 Parents of the pupils involved are informed by a phone call by the class 

teacher of the inappropriate behaviour and the steps that have been taken to 

solve it. 

 

Stage Three 

 If the inappropriate behaviour continues the Principal/Deputy Principal and 

class teacher will meet with the parents to discuss the issue and possible 

solutions/consequences. The minutes of any meetings are kept and the 

decisions taken are recorded. 

 The Principal/Deputy Principal in collaboration with the class teacher will keep 

a formal record of steps/interventions taken.  

 Intervention from SET may be put in place at this stage if deemed necessary.  

It will be monitored and developments reported to parents on an ongoing 

basis.  

 

Stage Four  

 Principal/Deputy Principal communicates with parents with a view to 

implementing more serious sanctions which may include suspension 

/expulsion.  

 

Examples of minor misdemeanours  

 Being discourteous  to 

others 

 Arriving late to school  

 Not completing homework. 

 Leaving seat without 

permission during lunch 

break 

 Not wearing the correct 

school uniform  

 Interrupting work in class.  

 Distracting other pupils 

Examples of serious misdemeanours 

 Stealing  

 Telling lies 

 Damaging school property/the property of 

others  

 Using unacceptable language 

 Engaging in actions which put other pupils in 

danger e.g. fighting, spitting, kicking.  

 Constantly disruptive in class  

 Leaving the school grounds during the school 

day 

 Bullying/Identity based bullying  

 Using electronic devices during school hours 
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 Not following teacher 

instructions  

 Disrespectful to teacher(eye 

rolling, muttering under 

breath, answering back) 

 Breach of the school Internet Safety Policy 

 Cyber bullying 

 Assault/verbal abuse of pupil/staff member 

 Use of illegal substances.   

 Repeated occurrences of minor  

misdemeanours 

 

7. Responsibilities 

Board of Management Responsibilities 

 Ratify the code of Behaviour.  

 Provide a comfortable and safe environment. 

 Support Principal and staff. 

 Ensure that the code meets any legislative requirements. 

 Conduct regular reviews of the code. 

 Examine the circumstances surrounding the possible suspension/expulsion of 

a pupil.  

Principal’s Responsibilities 

 Promote a positive climate in the school. 

 Arrange for regular review of the code with the staff and other school partners. 

 Promote the implementation of the code throughout the school in a fair and 

consistent manner. 

 Liaise with parents and teachers. 

Teacher Responsibilities  

 To promote and affirm positive behaviour.  

 To present a set of rules appropriate to each class consistent with school code 

of behaviour.  

 To implement the code consistently. 

 To recognise and provide for individual differences. 

 To provide a safe comfortable learning environment.  

 To keep a record of serious, or repeated cases of inappropriate behaviour.  



 11 

 To investigate all cases of inappropriate behaviour and to encourage the 

management and resolution of disputes /differences. 

 To have positive expectations for pupils. 

Pupils’ Responsibilities 

 Co-operate with the school staff in implementing the Code of Behaviour.  

 Help ensure a happy work environment in school. 

 Work conscientiously and follow teacher instructions. 

 Treat all members of the school community with respect. 

 Play fairly at break times, include others and avoid rough games.  

Parent/Guardian Responsibilities 

 Supporting school policies 

 Ensuring that their children are equipped with school texts and that homework 

s completed. 

 Ensuring regular and punctual attendance 

 Contacting te teacher when issues arise that may affect the child at school.  

 Providing a note of explanation for pupil absences via Aladdin and homework 

that has not been completed via homework journal.  

 Becoming involved in their children’s learning. 

 

8. Pupils with Special Education/Additional 

Needs  

While all pupils in the school are subject to the school’s Code of Behaviour, some 

children have special educational needs. Staff in St. Declan’s have an appreciation 

and awareness of these complex and individual needs. These needs are taken into 

account during the implementation of the school’s Code of Behaviour. 

Where a pupil with special needs is in breach of the school’s Code of Behaviour, the 

teachers will use their professional judgment in relation to regularity and level of 

consequences. While teachers must be seen to be fair in the eyes of other pupils who 

may have exhibited the same type of inappropriate behaviour, the need of the 



 12 

individual pupils will be taken into account. Parents of these pupils will be informed of 

their child’s behaviour on a regular basis and may be requested to work with the 

school in devising effective strategies to help the pupil to improve his/her behaviour. 

The devising of such strategies may also entail contacting and meeting with relevant 

out of school agencies as outlined in our SET policy.  

9. Suspension 

For serious incidents suspension of inappropriate behaviour such as vandalism, 

verbal/physical abuse, offensive language, supply or use of illegal substances, 

aggressive, threatening or violent behaviour towards pupils or teachers, persistent 

disruptive behavior, stealing, it may be necessary to suspend or expel a pupil. The 

period of suspension will not exceed three days. The Board of Management of   St. 

Declan’s N.S. may delegate the authority to suspend a pupil to the Principal where 

serious inappropriate behaviour has occurred. The Chairperson will be kept fully 

informed of the circumstances surrounding the incident.  

Procedures for Suspension 

Where a preliminary assessment of the facts confirms serious inappropriate 

behaviour that could warrant suspension, the school will observe the following 

procedures:  

 The student’s behaviour has had a seriously detrimental effect on the 

education of other students  

 The student’s continued presence in the school at this time constitutes a threat 

to safety 

 The student is responsible for serious damage to property. 

 A single incident of serious misconduct may be grounds for suspension 

The pupil and their parents will be informed about the incident, that it will be 

investigated and that it may result in suspension.  

The parents and pupil will be given an opportunity to meet with the Principal/Deputy 

Principal to discuss the incident and respond before any consequence is imposed. 
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If a pupil and their parents fail to attend a meeting, the Principal/Deputy Principal will 

inform them in writing advising them of the gravity of the matter, the importance of 

attending a re-scheduled meeting and, failing that, the duty of the school authorities to 

make a decision to respond to the inappropriate behaviour. 

Any decision to suspend will be given in writing to the parents. The Principal/Deputy 

Principal should notify the parents and the student in writing of the decision to 

suspend.  

The letter should confirm: 

 The period of the suspension and the dates on which the suspension will begin 

and end. 

 The reasons for the suspension. 

 Any study programme to be followed. 

 The arrangements for returning to school, including any commitments to be 

entered into by the student. 

 The parent(s) and child(ren) involved will be asked to reaffirm their 

commitment to the code of behaviour. 

 A period of suspension will end on the date given in the letter of notification to 

the parents about the suspension. 

 A pupil may be re-admitted to the school within the suspension period at the 

discretion of the Board of Management  

Immediate Suspension 

Where an immediate suspension is considered by the Principal to be warranted, a 

preliminary investigation will be conducted to establish the case for the imposition of 

the suspension. The formal investigation will immediately follow the imposition of the 

suspension. All of the conditions for suspension apply to immediate suspension. Any 

suspension, including an immediate suspension, will be to a maximum of three days.  

In the case of an immediate suspension, parents will be notified, and arrangements 

will be made with them for the pupil to be collected. The school will have regard to its 

duty of care for the pupil. In no circumstances will a pupil be sent home from school 

without first notifying parents, 
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Appealing a Suspension 

The Board of Management will offer an opportunity to appeal a Principal’s decision to 

suspend a student. In the case of decisions to suspend made by the Board of 

Management an appeals process may be provided by the Patron. 

Section 29 Appeal 

Where the total number of days for which the student has been suspended in the 

current school year reaches twenty days, the parents may appeal the suspension 

under section 29 of the Education Act 1998, as amended by the Education 

(Miscellaneous Provisions) 

At the time when parents are being formally notified of such a suspension, they will be 

told about their right to appeal to the Secretary General of the Department of 

Education and Skills under section 29 of the Education Act 1998, and they will be 

given information about how to appeal. 

The Board of Management has placed a limit of three days on any one period of 

suspension imposed by it. The Board will formally review any proposal to suspend a 

student, where the suspension would bring the number of days for which the student 

has been suspended in the current school year to twenty days or more. 

When any consequence, including suspension is completed, students should be 

given an opportunity to make a fresh start. The suspension will be officially recorded 

and the Principal/Deputy Principal is required to report suspensions to TUSLA in 

accordance with the Education Welfare Act 2000.  
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10. Expulsion 

A student is expelled from a school when a Board of Management makes a decision 

to permanently exclude him or her from the school, having complied with the 

provisions of section 24 of the Education (Welfare) Act 2000. Expulsion of a student is 

a very serious step, and one that will only be taken by the Board of Management in 

extreme cases of unacceptable behaviour.                                                                                                                                    

A proposal to expel a student requires serious grounds such as 

 The student’s behaviour is a persistent cause of significant disruption to the 

learning of others or to the teaching process. 

 The student’s continued presence in the school constitutes a real and 

significant threat to safety. 

 The student is responsible for serious damage to property. 

The grounds for expulsion may be similar to the grounds for suspension. In addition 

to factors such as the degree of seriousness and the persistence of the behaviour, a 

key difference is that, where  expulsion is considered, the Board of Management will 

have tried a series of other interventions, and believe they have exhausted all 

possibilities for changing the student’s behaviour. There may be exceptional 

circumstances where the Board of Management forms the opinion that a student 

should be expelled for a first offence. The kinds of behaviour that might result in a 

proposal to expel on the basis of a single breach of the code could include 

 a serious threat of violence against another student or member of staff 

 actual violence or physical assault 

 supplying illegal drugs to other students in the school 

 sexual assault 
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Procedures for Expulsion 

Where a preliminary assessment of the facts confirms serious inappropriate 

behaviour that could warrant expulsion, the procedural steps will include: 

 A detailed investigation carried out under the direction of the Principal/Deputy 

Principal 

 A recommendation to the Board of Management by the Principal/Deputy 

Principal.                              

 Consideration by the Board of Management of the Principal’s/Deputy 

Principal’s recommendation; and the holding of a hearing. 

 Board of Management deliberations and actions following the hearing.                          

 Consultations arranged by the Educational Welfare Officer.                                         

 Confirmation of the decision to expel.                                                                                      

 Board of Management will review the use of expulsion in the school at regular 

intervals to ensure that its use is consistent with school policies, that patterns 

of use are examined to identify factors that may be influencing behaviour in the 

school, and to ensure that expulsion is used appropriately. 

 

11. Implementation/Review of Code of 

Behaviour 

Parents will be informed of the Code of Behaviour Policy at the New Junior Infants 

Parents Information Meeting normally held in June each year. Time will be allocated 

at the meeting for answering any queries that parents may have concerning the Code 

of Behaviour. Parents are required to consent to our Code of Behaviour policy prior to 

enrolment. The policy will be reviewed on a yearly basis. 
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12. Ratification and Communication 

The code will be ratified by the Board of Management and communicated through the 

school website. A message will be sent on Aladdin Connect with an attachment of the 

updated policy for all parents and staff to view. It is also available by request in the 

secretary’s office.  

This policy was ratified by the Board of Management in October 2019.It will be 

reviewed in October 2020 

Chairperson of BOM  

 

Mr. Noel Curtin 

Date 15/10/2019 

Principal 

 

Mr. Cian Kearins  

Date 15/10/2019 

 


